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With constant encouragement from social reformers Smt. Unnava Lakshrni

Kanthamma,Rao Bahadur TellakulaJalaiah,Rao Bahadur Jagarlamudi

KuppuswamyChoudary, Rao SahebD.SrimannarayanaChoudary, Maddi

Sudarsanarn,Karumanchi family, Janab Mohanrmad Kareem Saif and the Municipal Councils

of G,Vijayawada and Eluru, Lady Hope College, Guntur came into existence ta 1942 under

the management of Guntur Municipality.

The college was establisheOinitl the aim of providing Higher Education to Women

and this college brought joy and hope into the hearts of millions of ladies living in Guntur

and surrounding districts.

ln 1947 the college was taken over by then composite Madras

state and renamed as Government College for Women, Guntur. The college was recognized

by UGC fu 01-06-1956.. Present$ the college is affiliated to Acharya Nagarjuna University.

The College was bifurcated in 1996 into Junior College and

Degree College. Presently the college is rururing with 1600 strength with wide variety of

courses.

The college is blessed with Autonomy by UGC from the

academic year 2013-14. But the Autonomy cirme into force from the academic year 2014-15.

In this connection the Examination Cell was established in 2014.

Our motto is 'THAMASOMA JYOTHIRGAMAYA'



EXAMTIVAIT9N CFr,r_

Tne Examiiation Cell came into existence after the announcement of autonomy in the

academic year 2013-14. The committee is headed by the Principal, the Controller of

Examinations with supporting staff. The Examination Cell takes care of the formative and

summative assessment and monitors the progress of the students of the institution. But the

Examination Cell started its functioning from 2014-15.

Conducting of all Semester End examinations and internal assessment are the prime

responsibilities of the Examination C"if. furtn"r, Examination cell coordinates with the lntemal

Examination Committee and various boards of the departments in examination matters. The

Controller of Examinations works under the guidance of the Principal, the Convener of

Examinations regarding the examination matters. The examination committee announces the

results and prepares the Provisional Certificates of the passed candidates as per the guidelines

of Acharya Nagarjuna University as our college is affiliated of Acharya Nagarjuna University,

Guntur.



CONSTITUTION OF EXAMINATION CELL
The Examination cell was started during the academic year 2014-15 since

tile autonomous status came into force to our coiiege .The examinalion ceii was constitnteci
with cre Convener. one Controiler cf Examinations and t"r,c supporting rneinbers.

Cornmittee rnembers for the vear 2018-19

l. Dr. Ch.PullaReddy,Principal& Convener of the Exarnination Cell.
2. Smt i.i. Pr a v cerraK ui rrar i. Cuntr oiier oi Exarnirratiorrs,
3. Smt. KusumaKumari, memtrer
4. Kum. G. Pranayani Devi, member

SUPPORTING STAFF OF EXAMINATION CELL

One programmer and one office attefrtlailtwere appcrnted initially during the academic year

2018-Iy.

+ i\4. Buela -* Prngramurer

.:. G. Jaya l-akshrni- Asst. Prosrammer

* N. Krishna Kumari - Attender

TLig trt th.tf*Ttnil,Q ,aE ?LJH nEr ra r rL I LJtrv t rvitki \,ri 3 ! tI- \JL-a-t-

-- a*.r=. .r*r- r the wfiole academic -ycar.

t Prepares modalities for collection of fees from students.
t Prepares the tirne table tbr the lnterflal Assessment and Semester End

F-vominotinao

t" Amounces Seating alTangement in the Examination halls.
.1. Nctifies the snrdents and staff about the examinations dates and time tables.

'l Takes tlie necessary ccnfidential steps to prepare the qr-restion paper for the semester
end examinations well in advance

{" Takes necessary steps for distribution of answer sheets and questior papers anil
ar.vard lists

* lnvites ail the depar-tments to submit tireir iist of courses aiong with the pattem of
examination and tlre list of students who completed the course

* Prepares Marks N,{emos of various examinations trom distributes thern to the
students.

'l' Analyzes all examination results with the Principal academic committees. prepares
necessary reportsta be s,-rtrmitted to authorities from tirne to tirne

.l' N4aintains all records pertaining to examinations.
*i' Prepares ca*stilidated marks regislel alulg rvith tire dul_v filled provisir-rnal

certificates and submits to rhe Universiq, for appraval.
{. Addresses the gnevances of students related to examlnation tssues.



The software for the total exarnination procedure was introduced to avoid manual procedures

and man made errors. The software rvas designed and managed by Manasa Solutions. Tenali.
Once the data of students was entered, the further out puts like results, percentages , marks
memos and provisional certificates can be printed automatically througlr proper procedures.

ES]ABLISHMENT OF EQUIPME}IT

1. Thc Exarnination cell is equipped with five computers, two lascr printers and two Xerox
copiers; it is proposed to stengthen the examination Cell wittr a master server from
Autorornous ftrnds.

2. During the academic year 2017-i8 onc Master Scrver was prrrchased with Autonomy' .grarit. 
_.r

3. During the academic year 2018-19 one canon copier and one Air conditioner were
purchased.

EXAMINATION REFORMS

1. On line examination system is to be introduced in selected subjects from this academic

-vear 2019-20. For this purposs one on line examination center is estabiisheil with one

master Server and 20 computer systefils with the assistance of UGC autonomy funds
frorn examination cell funds.

2. For the automation of examination cell software was purchased to conduct intemal
evaluation.

* The ratio of external and intemai assessment will be 70: 30.

* The Examination cell takes the responsibilitv of conducting two intemal assessrnent

examinations ie., for 20 rnarks. The questioh paper and answer sheets are provided by
the Examination cell. .The average will be taken for 20 rnarks. There r,vill be no
mrnimum mark or re-examination for internal assesstnent.

'1. The examination cell invites all the deparhnents to submit the completed interaal
award sheets for each subject at the end of each semester. These rnarks are

consolidated tlirough software solutions.
.i. From the academic year 2017 -18 the semester end examinatron wrll 

'be 
for 60 rnarks

and intemal evaluation rvill be for 40 marks. The division of these 40 marks will
decided by the Academic Council.

THE

This is ilre rnost confidcntial and carcf.il pai"t of t!:c cxarninai.ion slstcin.
In the first phase question paper setting will be completed and in the second phase the
valuatioR process wrli lre laicen up.



Qt]E S'TION PAPER S ETTING

o This is the most confidential part of evahntion system. This process is started at

least 3 rnonths betbre the schedule of examinations.

o After the completiori of tlie Academic Council meeting all the in-charges of the
depts. Will subrnit al'r approved copl, of syllabus, model question paper, blue
print and iist of examiners and paper setters to the Acadernic council. In turn
these approved copies will be sent to the Examination cell.

o The Examination cell gathers the profiles of question paper setters and examiners

fiom various colleges and calls for paper setting in the prescribed way

o llree ditlbrent sets ot question papers r,vilt be calleri tor Aom ditlerent paper

setters. The examination cell provides all the required inputs ie., model question

paper. blue print ,svllabus and appointment order etc.,

o After a fortuight days these paper setters send the prepared question papers in a

sealed cover bv post or corrier.
o funong tire tiuee sets of papers one is selected in a confidentiai meetilg of thc

exarnination cell comrninee for all strbjects.

.r Then th* q*esticn paper is opened aRd relevance is checked in aii respeets and is

prcserved.

. iust or1* -',veek i:ei-ore rhe riate of examinaiion the seieeted paper is ryped and

i ci'ifl*d i* ali lcspeeis a*r1 ieqiiir*d ru*:hei of questir-n Fapers ar* pririted 
"rtthin

tlie ci:nfidentiai room arrd i:r*rdled.
o Day wise question papers are kept in order and just one day before the scheduled

date these papers pertaining to that day will be handed over to the Cliief
^--,^^..i--+.-,-l^..+ ^f rl-.^.-:..^+:^-^ i^ T)*.;.-^i-^l i- ^ ^^^1^J L^-.saiP\Ji iiiaririiug1ia ui L-;\aiiriiii.iLrr_rrrJ r|-., 1 rl1lvrpatr rlr (i JvalrvLr u(JA.

n If there is an-v rli,serspp-n., regarding the relevance anel errors, the Fxamination

cell would follow the instmctions of the Grievance Redressal Cell.

IN AND U

After the 
'Ja1.' 

exacrination is over the dnsx,er books rvill be retr-uned to
exarr:ination eell alnng vr.'ith the uarted D=firnn

fhe eodu:g work of rvrittefi ansrver books rvill be riot'le. The sheet containiug

sturlent data is rletaehed beibre it is seul for valuation
This bundie is now sent to the examiners concerxed by parcel or by courier or by
our authorized cell rnember.

After valtrafion of answer hooks they are retrrrned along with the award Iist rhtly
signed by the examiner concerned.

Now the scrutiny work is done at this stage in order to minimize the errors in
valuation.

These marks are uploaded marks register using software After thorough
verification of marks in all resnects tlie results are readv for announcement

t

a

a

a

a
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\OTIFICATION OF RESULTS

. Result$ will be declared in presence of the Examination cell Commiuee with the
pernission of the prineipal

. These results are notifled to students through our website, to the deparhnents

through mails and also displayed on college notice board.
. Ary grievances regarding the results will be solved through Grievance Redressal

Cel1.
r A &ar tho+ tha marLc fraftAd -rill lra iccrrarl fn fho efirzlpntc nnncprrrer{= a_aiiWi aiioi iUV iliUNO lUWliiU- iliii UV iJJUWU fV uv Jtuuvrl(J vvlrvvtrrvu.

APPROVAL OF CLUSTER SYSTEM FOR SEMESTER - VI

As per the APSHE, new cluster system is introduced in our college from the academic year

2Ot'S-tq for Semester- VI h all programmes. (BOS books are submitted).

PRACTICAL EXSMINATIONS

{. Practical examinations will be conducted at the end of each semester.

t External Examiners will be appointed for each subject depending upon the number of
batches.

PROVISIONAL CERTIFIC ATES

At the end of the sixth semester TMR(Total Marks Register) is generated

separately for B.A" B.Com and B.Sc. They are presentedin the forrn of bound Register to the

Llniversity ie., Acharya Naga{una University along with duly fllled provisional certificates of
the passed candidates.

The college has to pay the prescribed fee(Rs 1001- per each candidate )for the

University for this purpose. After the necessary vErification, the uliversity issues the
approved Provisional Certificates. These certificates are to be presented to the students

through convocation

OzuGINAL DEGREE 
. 

.]..

The Original degree willbe issued by the Acharya Nagarjuna timversig'crdy as per their
rules and regulations.

REVALI]ATION OF ANSWER SCRIPTS,

o The student who is not satisfied with the valuation process may opt for revaluation in
any subiect or subjects, A nominal fee is being collected from the student,

o After the publication of results a student may opt for this process.

o At the request of the student the paper concerned is valued again.If there is any

change in marks it will be considered and entered in marks memo. The old marks get

cancelled



THE GRIEVANCE REDRESSAL CELL

' A grievance redressal cell (GRC) acts as a bridge between students and
examination cell and is constituted by the Principal to solve anv issues oer-tarnrug
to Exanrinations,

' Students may approach GRC for different problems related to marks memos like
wrong posting in marks, name correction or regarding grade points.

. Staff members may also approach GRC regarding the examination ie., mistakes in
question paper or relevance of question paper.

, CRC tries to resoive the problem through thorough investigation

' Later'1t gtves some guideirnes or mstrlrctlons to the Examinatrorr Cell
. Finally the Examination Cell finds orit the necessary solution.

Fee stnrcture table

\-ear wise Examination Calendar

=xarnination cell committee year wise

ilriorrornoe orlilraooarl vaqr -t,ioavr 1v r aaaivvo ouutvoovu i vor rt lJv"

SUPPLEMENTARY EXAMINATIONS

Supplementary examiirations will be conducted once in a year ui N,{af iTune every
year.

Only final -vear out going stLrdents and old students are allowed to wnte these
examhations.
No supplernentary examinations for First and Second year stlldents are allowed.
Hov,'over they are permittcd to l','rite the exaniination in fr.iled sub-iects during the
regular semester end examinations schedule.
Instant Examination will be held for the students who failed in V or Vl semester lbr
single sub_iect only.
lnstant Examination will be held for the students who failed in V or VI semester for
single subject only.

R-eyalr:ation: A:r;, gl,J4qnt Can Opt fOr F-evalr:ation in one Or.mnrp qrrhier.ts

:ionorarium

F.rr CEO : Rs. 5000i- per month

,ltther Functional lv{ernbers for assisting the CEO (2) . Rs. i500/- each per montlr

Eram Cell Staff : Progpammer : Rs. 8500/- per month

Asst. Progratruner : Rs. 60001- per month

\nender : Rs. j500,'- per monrlr



Nafure Amount(Rupees)
Semester End Fxamination {be (rv.hole) For I to v
Semesters (Theory)

45At-

Semester End Erarninations fee (whole) For VI
Semesters including Provisionai Certificate fee and
Consolidated Marks N'Iemo fee (Theory)

65At-

Semester End Practical Exam.fee 1001- for each paper

Supplementary Exam fees l25l- for each paper

Revaluation fee 350r- per paper

lnstant Exam fee 500/- per paper

EXAMINATION FEE STRUCTURE FOR THE ACADEMIC YEAR 2018.19

S.\o
1

-t

l

.:

I

6

7

f

or.\
CHARGES FOR CONDUCTING THE EXAMINATIONS

: 1. Forevery 28 shrdents one invigilaior is aiiowed.

2. For every 10 rooms one relieyer is ailowed.
i Fnr eve*w 5 rftor$s-r+or: srdr6ler|&r is.*}kqwerl'-'J:'"--' -_r-_

4. Two attenders are allowed for each session.

5. One water boy is allowed for each 150 students.

P \PER SETTING AND PAPER VALUATION CHARGE,S

)

or.\

Designation Amount{Rupees)
/'lr;^f (,,norinrsrr,{atti rtr!r .)iii;!: l;iiLitu!,ti I €nl

A sst. L-hief S r:perintendent 100r'=

lnvigilatoriSquad memberi Elxtemal oliser:ver l00l-
Cierk 75i-
Attender 40t-
Water boy 4AL
Sweeper 40l,- per day
Night watchman 40/- per day
Attenders(3 )- For conducting Internal Exan'rinations

{One ft'orn E.r:arninatior: CellI
30t-

Nature of work Amount(Rupees)
Drnn* r.r++in,. ^-,1 S^L^,*^ .,f .,^1,,^ri^,,I rrrr!l "r!Lrrtt! atlrra .rLil!lila (li t rrilirii ltrii .4n{\ |

Soiritians iFor papers havin-s nrurierical problerns) 7 5i-
Translalion if arr.v 751-

Postal chargesl Courier charges
Actual charges on production
of receipt

DTP Charges
30i- pei. page fur sirigie
meelir:rm 40 - per page for
both rnedia.

Bundle handling charges 251-pa bundle*

Transport charges l8l- per KM



I Paper valuation

9 Scrutiny .i'

*Bundle shouid have a minimum of 10 papers

? R., \C' T ICAL RENUMERATIOhI

r. \O \ature of work
-1 : t
L l1lgl

Remuneration for va-l uation

SPECIAL EXEMPTIONS

1 For Parentless students and physically challenged students (Blind, Deaf & Dumb)
exam fbe exemption rvillbe gr.,er

l. For Deaf and Dumb Candidates English subject is erempted (No need to write the
examination)

-1. Fcr DealanC Dumb cendidates pass mark is25o,+in every subject.

DffRA CREDITS

i. Certificate Course with rninirnurn 30 days of duration - 1 credit
). PR-OIECT. r^,,hiclr- is approved irr BOS - I eredit
3 SPORTS Allotrnent of Credits

16 / - p er script(Minimum
100/-up to 6papers)
2.501- per script
Minimuml00l upto4O
papers)

1.25l- per script

Amount(Rupees)
1aE ! 1
.rz,Ji - Pel i.ray

! 6,.{distribLtted between tire
two examiners)

Paper setting (distributed -bet1*leet 
the tivo exarriners ) :10r- per 0ne batcir

30i- per bateir in case of more
than one batcir

DA LFcr I'ion Lacal appcil-rur.ients onlvi 300;'- per da5'

Lceal eonveyance Aliawance {for locai appointme*ts) 1101- per da-v

Skiiled Asst i 5!- pe;r sessii;n
Clerk (office) 4A/-pe.r sessioq
S tore keeper,{lr erbari urr keep err rnuseurn ke ep erllab
technrcran

30/- per session

Lai-r atteiideir'gas rtrechaiiiciElectr iciairi'peon .n -- ^-. ^^^-:^,^JU/- pgr sgs5rull
Clerk (Examination cell) 501 per session
Attender(Exam Cell) 30/- per session
Sweeper {Lab) 301- per session

Criteria of Evaluation Credits

Pa-rticipation at { iniversity L,evel 1 Credit

Participation atState Level 2 Credits

Participation at National level 3 Credits



S.S Allotment of Credits

> \-l

.. \ ear

.. \-ear

GPA Grade points

9 0-10
8.0-8.9
1 .U- t_v

6.0-6.9
5.0-5.9
4.5-4 9
4.*-4.4
3.5-3.9

Less tha:i 3.4

C.C Allotment of Credits

CreditsEvaluationCriteria

1 CreditParticipation in 50% of the total conducted progxarunes

2 Credits

3 CreditsParticipation in 80% of the total conducted
hrn .-ammac,P, Do*ininotinn in (no^iol tr-ett'!n
PiJt:i;iiuii!i* r !ir!i!iPu.iuii ..r

CreditsCriteria of Evaluation

1 Credit35 parade classes at college rvith minimum attendance

15'A

of

2 Credits1. ATCICATC training carnp/NlClArmY attachment

carnp/pre RDC, LRDC/ RDC/ Adventure camps

etc.,
2. Attendance of 32 parade classes with minirnum

attendance of75oA
3. Qualif,ring in 'B' certificate Examination

2 Credits1 . ATC/CATC training campNlC/Atmy attaclxnent

camp/Pre RDC" LRDCiRDC/Adventure camps etc.,

2. Attendauce of 28 parade classes with minirnum

attendance af 7 5o/o

? f\"olif inrr in '/-' ^ort'ifi^.to Fvrnrinoti^li . viiaiiii, iiib iii L lvi aiiiv.il! L.\urrirrurrvrt

Outstandingo
ExcellentA++
VAt
GoodA

B+
Aborre aYerageI)

C
Passl-1

t dltF
,4bsentAEAB

Participation in 80% of the total conducted programmes

Satisfactory

Average



Govt. CoIIege for Women (Autonomous), Guntur
' Examination CeIl

Calendar for Academic year 2018-19

l

i8

i9

I YearItem il & m Years
aE 4a 1i10zJ-vo-.Lv to1 4 4{ nn10

I +-UU-ZU I O---l -r -1.- .-1.
L Utlll-llglltjglrit,itl ul ulaJ5 wu] r\

l3-08-2Uiti to 17-08-2018intemai Assessment '- I

29-09-201826-09-2018 tcIrltenral Assessrnerri * II
:7-1 0-20i8l2-10-2018ecmpletion of S,vliahus

02-1 t -?018
lL]

13-1 l-20 I B

23-r 0-2018
to

3 I -10-2018

5 ein ester Piactical Exarni*ation s

13-10-2018 to 2t-10-2018Dasara Holidays

02- t I -20Iti
'r^I (i

13-1 1-2018

S eniesters End Examinatlolls 2:l- t0-2018
To
3l-11-2018

1-5-1 I -20180s-1I-20r8Conrrnencesrent of cla-qs tr,,erk

2l-12-201 I tc 26-12-20i8Christmas Holidays

08-01-2019 to 11-01-2019Intemal Assessment-I

Intemal Assessment-l (ll Sernester) 08-01-2019 to 1 1-01-2019

Pongal Holidays l2-0di019 to 17-01-2019

13-0?-2019 to 16-0?-2019Inremal Assessment -I

iq-aJ3-20i,;L crnpietton of 5r*iiabrs i4-0-1-201ij

25-03-2019
To

02-04-2Ll1q

03-04-20i 9
To
r 2-04-2019

Practical Examinations (11& IV
-{emestersi

R1 /i,,t 1R r OUJ-VA*-U I /

To
12-04-2019

1< n? 1nlcrLJ-Vi*-V 1 /

To
02-44-2419

Semesters End Examinations

ta n, lnlnl./--v+-Lv taT. 1!r7. -1 :.-- n.-l-ixsl vY uiKtllB udy

1 s-04-201 9 to 25-04-2019Supplementary Exaninations for I to V
Semesters

I st week of N4a,vInstant Examinations for VI Semester
onlY



SULTS OF SEMESTE $]iii; III& V WHICH WERE HELD IN BER 2018
t

Semester

Total

RESU LTS OF SEMESTER II, IV& VI WH ICH WERE HELD IN MARCH 2OT9

Semester

IV

VI

Total

Appeared Passed Percentage

634 474 71.5%

527 390 77.O1%

523 44? 8L.47%

1,694 \3A7 8?.18%

Appeared Passed Percentage

615 514 81.72%

498 447 88.51%

581 449 91.26%

1,695 t,4lo 82.18%

ilt

il



PROPOSED BUDGET FOR THE EXAMINATION CELL

;" 
FOR THE YEAR 2019.20

: ra

-::al Rs. Fcurteen thausand onlY

INCOME STATEMENT OF THE EXAMINATION CELL

FOR THE FINANCIAL YEAR 2018-19

-::al Rs. Twenty Three Lakhs Forty Eight Thousand Two Hundred and Thirty

AMOUNT

{Rupees}

riraarirE cnl lDrE

24,00CI0Collection of fee towards [xaminations

and Vi Semesters afid Revaluatii:i'i F*e

for ll, lV

14,000Aecrued Bank lntercst

AMOUNTiRupees)SOURCE OF INCOME

23,35,?.3OCollection of fee towards Examinations for I and ll

Semesters and Revaluation Fee

1.3,ffiOAccrued Bank lnterest

23,48,23A1-Total



EXPENDITURE STATEMENT OF THE EXAMINATION CELL

, FOR THE FINANCIAL YEAR 2018.19

i - 'r3

R.ipees Twenty Three Lakhs rwenty one Thousand Three Hundred and Forry one only

Total lncome :Rs 23,48,230/-

Toal Expenditure : Rs 23,21,341/-

l{et Balance : Rs 248891-

I.JATURE OF EXPENDITURE AMOUNT (Rupees]

5a Iaries 2,54,443

Paper Setting Charges, University provisional fee 1,23,000

Paper Valuation, Scrutiny, Coding 6,42,423

BSNL Bills 8,494

Answer bocks for Mid 61,704

5EM Main answer books 2,74,5a4

Marks Memos, Provisiona I Certificates 42,49A

Stationary 66,656

n r^:-.^-- --^rv !or,lLci to I rLc 11 tr?E

Remuneration 1,,74,715

Miscellaneous 77,O31.

AL meeting exp 1U,2OU

Renovation of exam cell 1-,06,000

GB EXP L,00,000

lnvigilation 66,795

CEO Honorarium 96,000

BOS Bills 1,26,929

Cannon copier 1,12,000

Net Expenditure 7?,2L,3411-



As per bank statement

Balance as on 29-03-19 12,77,878.5A1-

Balance as on 31-03-18 11,68,4791-

. ^^ -^^tLTu:,TJ?Jl-
.' . L-!,-,_rrEt i,drdncts

FUTURE PLAN

1. To conciuct online examinatiops from the acacjemic year 2At9-20.
2. lmplementation of automation of internal evaluation.
3. Providing tacility to login into college web site and self check their results.


